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TepMuHbl U onpeaeneHus

1.1. MepcoOHanbHbIe AaHHbIE — nobas nHpopmaumsa, OTHOCALWAACA K onpeaeneHHomy uin
onpeaensemMoMy Ha OCHOBaHWUW Takoi NH(opMaumu husnyeckomy nuuy (CyobpekTy nepcoHanbHbIX
faHHbIX), B TOM Yucne ero pamunus, MMs, OTHECTBO, ro4, Mecsu, AaTta v MeCcTo poXxaeHus, aapec, aapec
3NEKTPOHHOMU NOMThI, TenedOHHbI HOMEpP, CeMenHoe, CoLnanbHOE, MMYLLECTBEHHOE NOSTOXEHUE,
obpas3oBaHue, npodeccus, 4OXoAbl, Apyras MHdOpMaLUUs. -

1.2. O6paboTKa nepCcoHarnbHbIX AdaHHbIX — nencTema (onepauun) ¢ nepcoHanbHbIMK AaHHBIMMW,
BKIIOYan cHop, CUCTEMaTU3aUMIO, HAaKONNEeHWe, XpaHeHne, yToHHEHNE (0BHOBMEHNE, U3MEHEHNWE),
WCrnonb3oBaHue, pacnpocTpaHeHue (B TOM 4ucne nepegavy), obesnuyneaHue, ONoKnposaHue.

1.3. KoHhuaeHUManbHOCTb NepCcoHanbHbIX AAHHbIX — obsizatenbHoe Ans codnaeHus
Ha3HaYEHHOro OTBETCTBEHHOMO NLa, NOMy4YMnBLUEro 4OCTYN K NepCOHanbHbIM AaHHbLIM, TpeboBaHue He
[onycKaTb UX pacnpocTpaHeHus 6e3 cornacus cyObekTa unu UHOro 3aKkOHHOTO OCHOBAHWA.

1.4. PacnpocTpaHeHue NepCcoHasnbHbIX AAHHbIX — NencTeua, HanpaesneHHble Ha nepeaady
nepcoHanbHbIX AaHHbIX onpeaeneHHoMy Kpyry Nl (nepenaya nepcoHanbHbIX NaHHbIX) UNU Ha
03HAKOMIEHWe C NepCoHanbHbIMU AaHHbIMU HEOrPaHUYEHHOrO Kpyra Nk, B TOM yucne obHapoaoBaHue
nepcoHanbHbIX AaHHbIX B CPEACTBAX MaCCOBOM MHMOpMaLnK, pasmelleHne B UHPOPMaLMOHHO-
TENeKOMMYHUKaLMOHHbIX CETAX N npeaocTasnerne 4ocTyna K NepCoHanbHbIM AaHHbIM KaKuM-1moo
WHBbIM cNOCOBOoM.

1. 5. Acnonb30BaHue NepCcoHamnbHbIX AaHHbIX — AeNCTBUA (onepauun) ¢ nepcoHanbHbIMU AAHHBIMMU,
coBepliaemMble B Uenax NPpUHATUA PELLUEHUA UNU COBEPLUEHUA UHbIX OEeNCTBUN, NOPOXAALNX
topUanYECKNe NoCNeacTBns B OTHOLEHUN CyOBbEKTOB NEPCOHANbHbIX AaHHbLIX nndo nHbIM oBpas3om
3aTparnsaloLLmnx ux npasa u ceoboAbl unu npaea u csoboabl Apyrux nuu.

1.6. BnokupoBaHue nepcoHanbHbIX AAHHbIX — BPEMEHHOE npekpalleHve cobopa, cucremaTusaunm,
HaKOMMEHWs, UCNONb30BaHUs, PacnpoCTpaHeHNs NepCoHanbHbIX AaHHbBIX, B TOM yucne ux nepeanadu.
1.7. YHUYTOXXE€HUE NepCoHanbHbIX AaHHbIX — AEUCTBUA, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb COAEpXXaHWe NnepCcoHanbHbiX AaHHbIX B MHPOPMALUMOHHON cucTEME NEPCOHaNbHbIX
NaHHbIX UV B pe3ynbTate KOTOPbIX YHUYTOXAaTCA MaTepnanbHble HOCUTENU NEPCOHaNbHbIX AAHHbIX.
1 8. O6e3nuMymBaHue NepcoHanbHbIX AaHHbIX — AEACTBUS, B PE3YNbTaTe KOTOPbIX HEBO3MOXHO 0e3
UCNONb30BaHUS AONONHUTENBHOW MHpopMauun onpeaennuTb NPpUHaAANEXHOCTb nepcoHanbHbIX AAHHbIX
KOHKPETHOMY CYOBEKTY.

1.9. O6weAoCTyNHbIe NepCoHanbHble AaHHble — NepCoHanbHbIE AAHHDIC, [0CTYN HEOrPaHWYEHHOro
Kpyra nuu K KOTOpbIM NPeAoCTaBneH ¢ cornacus cybbeKTa N Ha KOTOpble B COOTBETCTBUN C
cdeaepanbHbiMU 3aKOHaMN He pacnpoCTPaHAETCA TpeboBaHne cobnioAeHNA KOHPUAEHUNANBHOCTY.
1.10. UHpopMauua — ceefeHna (coodeHus, NaHHble) HE32aBMCUMO OT POPMbI UX NPEACTABNEHUA.
1.11. KnueHT (Cy6beKT nepcoHanbHbIX AAHHbIX) - dbusuyeckoe nuuyo notpedutens ycnyr nri

« TepewuH B B», nanee «OpraHusauus».

1.12. OnepaTop - rocyAapCTBEHHbIN OpraH, MYyHULUMUNANbHbIA Oprax, opuandeckoe nnu puanyeckoe
NMLO, CaMOCTOSTENBHO UM COBMECTHO C APYrMI NiLaMun OpraHn3yolne 1 (unun) ocyuwlecTensoWwmne
06paboTKy NepcoHanbHbIX AaHHbIX, @ TaKKe onpeAensrLne Luenn 06paboTkn NepcoHanbHbIX AaHHbIX,
COCTaB NepcoHanbHbIX AaHHbIX, NoANEXaLnX obpaboTke, AeicTBuA (onepauunn), cosepliaembie C
nepcoHanbHbIMK AaHHbIMU. B pamkax HaCTOSALUEro Monoxerus Onepatopom npusHaeTca U1 « TepewuH
B B»;

2. OOwmne nNonoXXeHusx.

2 1. HacToswee MonoxeHne 06 obpaboTke nepcoHanbHblX AaHHBIX (nanee — onoxeHwue)
pa3paboTaHo B COOTBETCTBUN C KoHCTUTYLmen Poccuiickon Peaepaunn, I paxaaHCkum KOAEKCOM
Poccuiickon deaepauun, PeaepanbHbim 3akoHoM 06 MHOpMaLNK, MHPOPMAUNOHHbBIX TEXHOOMMAX
0 3awuTe uHdopmauumn”, deaepanbHblM 3aKOHOM 152-03 "O nepcoHanbHbIX AaHHbIX", NHbIMW
dhenepanbHbIMU 3aKOHaAMW.

2.2. Llenb pa3paboTku MNonoxeHuss — onpeaenexHne nopanka 06paboTku 1 3aLUTbl NePCOHanbHbIX
naHHbIX Bcex KnueHntos OpraHn3aunu, AaHHble KOTOPbIX NOANEXaT obpaboTke, Ha OCHOBaHUU
nonHOMOYU onepartopa; obecneyeHne 3awnTbl Npas v cBo60/ YenoBeka W rpaxgaHuHa npu obpabdoTke




ero NepcoHanbHbIX AaHHbIX, B TOM Y1Cne 3alutbl Npas Ha HENPWKOCHOBEHHOCTb YaCTHOW XN3HW,
AIYHYIO U CEMEIHYI0 TaiiHy, a TaKke yCTaHOBNEHNE OTBETCTBEHHOCTWN AOMKHOCTHbIX NUl, UMEIOLLNX
[0CTYyN K NepcoHanbHbiM AaHHbIM, 3a HEBbINONHEeHWe TpeboBaHii HOpPM, PErynnpyroLnX obpaboTky U
3aWMTy NepcoHanbHbIX AaHHbIX.

2.3. [Nopsnok BBOAA B nencTene n N3SMeHeHus MonoXeHus.

5 3 1. HacToswee MonoxeHue BCTynaeT B Cuiy C MOMeHTa €ro yTBEPXKAEHUA ['eHepanbHbIM
aupektopom OpraHu3auuu v nencreyeT 6ecCcpoyHO, A0 3aMeHbl €ro HOBbIM [TONOXEHNEM.

2 3.2. NameHeHus B MonoxeHne BHOCATCA Ha OCHOBaHWY Mpuka3os MeHepanbHOro AUpPEKTopa
OpraHunsauun.

3. CocTaB NnepCcoHanbHbiX AaHHbIX.

3.1. B cocTaB nepcoHanbHbiX AaHHbIX KNMEHTOB , B TOM Yyucne BXoA4AT.

3.1.1. damunua, nma, oT4eCTBO.

3.1.2. [oa poxaeHus.

3.1.3. Mecsu poXaeHus.

3.1.4. [l1aTta poXAeHUs.

3.1.5. AQpec 3NeKTPOHHOMN NOYTbI.

3.1.6. Homep TenedoHa (AoMaluHum, COTOBbIN).

4. Llenb 06paboTKu nepcoHanbHbiX AAHHBIX.

4.1. Llenb 06paboTkn nepcoHanbHbiX A3HHBIX - OCyLLEeCTBMNEeHNe KoMmnnekca nencTeni HanpasneHHbIX Ha
NOCTUXEHWe uenu, B TOM HYUCne:

4 1 1. Oka3aHve KOHCYNbTaUWOHHbIX N MHGOPMaUNOHHbBIX yCIyT.

4.1.2. VIHble caenku, He 3anpeleHHblie 3aKOHO4AaTENbCTBOM, @ TAKXKE KOMNIEKC nencTenmn
nepcoHanbHbIMU AaHHbLIMW, HeOoBXOANMbIX ANS UCNONHEHUSA BblueyKasaHHbIX CACTOK.

4 1.3. B uensix ucnonHexus TpebosaHunit 3akoHOAaTeNbCTBA PO.

4 2 YcnosueM npekpatieHuns o6paboTkv nepCoHanbHbIX AaHHbBIX asnsetcs nukeunaauma OpraHndaunm, a
TaKKe cooTBeTcTByoLee TpebosaHve KnueHTa.

5. C60p, 06paboTKa U 3alWmUTa NepCOHANbHbIX AAHHbIX.

5.1. MopsaoK nonyyeHus (coopa) nepcoHanbHbIX NaHHbIX:

5.1.1. Bce nepcoHanbHble AaHHble KnueHTa cneayert nony4arb y Hero NMUYHO € ero NUCbMEHHOTO
cornacus, kpome crnyvaes, onpeAeneHHbIX B . 51 4 n 5.1.6 HacTosLero NonoxeHusa u NHbIX Ciy4asnX,
npeayCMOTPEHHbIX 3aKOHaMU PO.

512 Cornacue KnueHTa Ha ucnonb3oBaHvne ero NepCoHanbHbIX naHHbiX Xpanutca B OpraHnsaunv B
BYMaXHOM W/UNK 3NEKTPOHHOM BUAE.

5 1.3. Cornacue cybbekTa Ha 06paboTKy NepPCOHamNbHbIX NaHHbIX AENCTBYET B TE4EHWE BCEro CPOKa
nencTeusa 4orosopa, a Takxke B TeHeHue 5 neT C AaTbl NpeKkpaweHna AencTBuns AOroBOPHbIX OTHOLLEHWN
KnueHTta ¢ Opranusauven. Mo ncreqeHnm ykasaHHoro cpoka nencTeue cornacus CHnUTaeTCs
NPOANEHHBIM Ha KaxKable cneayowue naTb NeT Npn OTCYTCTBUW CBEAEHWNIA O €ro OT3bIBE.

5.1.4. Ecnv nepcoHanbHble AaHHble KnueHTa BOSMOXHO NONy4YUTb TONBKO Y TPETbEN CTOPOHbI, KnuenT
nomKeH BbiTb yBeAoMeH 00 3TOM 3apaHee 1 OT HETO NOMKHO BbITb NONY4EeHO NMCbMEHHOE cornacue.
TpeTbe NULo, NpeAocTaBnsoLiee NeEPCoOHaNbHbIC naHHble KnueHTta, AomKHO obnaaaTh cornacuem
cy6bekTa Ha nepedady nepcoHanbHbiX AaHHbIX Opranusauuun. OpraHm3auus oOsa3aHa NonyvunTb
NnOATBEPXKAEHWE OT TPETbero nuua, NnepeaaoLLero nepcoHanbHble AaHHble KnneHTa o TOM, HTO
nepcoHarnbHble AaHHblE NepeaatTcs C ero cornach. OpraHusauua obssaHa npu B3anmoaencTamu C
TPETbUMU NUaMKn 3aKNKHUTL C HUMY COrnalleHve o KoHMWASHUMANbHOCTN MHopMauuy, Kacarouwlencs
nepcoHanbHblX AaHHbIX KNWEHTOB.

5.1.5. OpraHunsauns obssaHa coobWwuTb KnueHTy o uensx, npeanonaraembix NCTOYHMKaX 1 cnocobax
nony4YeHUs NepcoHanbHbIX AaHHbIX, @ TAKKE O xapakTepe noanexawux nony4eHunio NepCOHanbHbIX
naHHbIX ¥ NOCNEACTBUSAX OTKasa KNneHTa nepcoHanbHbIX AaHHbIX AaTb MUCbMEHHOE cornacue Ha ux
nonyveHue.

5.1.6. ObpaboTka nepcoHanbHbIX AaHHbIX KnueHToB 6e3 1x cornacus ocyLlecTenseTca B Cneayownx
cny4yasx:

5.1.6.1. MepcoHanbHble AaHHbIE ABNAKOTCA oOLWweAoCTYNHbIMU.

5.1.6.2. Mo TpeboBaHMIO NONHOMOYHbBIX FOCYAAPCTBEHHDIX opraHoB B cny4asx, NnpeayCMOTPEHHbIX
denepanbHbiM 3aKOHOM.

5.1.6.3. O6bpaboTka nepcoHanbHbIX AAHHbBIX OCYLLEeCTBNAETCA Ha OCHOBaHNA dhenepanbHOro 3akoHa,
yCTaHaBnuBeawLero ee Uenb, ycnosus nony4eHus nepcoHanbHbIX AaHHBIX U KPYT CyOBbEKTOB,
nepcoHanbHble AaHHble KOTOPbIX NOANEXAT obpaboTke, a Takke onpeaensatoLero NONHOMO4USA
oneparopa.

5.1.6.4. O6paboTka nepcoHanbHbIX A3HHbBIX BcyLlecTBNsSEeTCa B LeNsAxX 3aknioHeHNsA U MCNONHEHUSA
norosopa, 04HON N3 CTOPOH KOTOPOTO aBnseTca cyObekT nepCoHanbHbIX AaHHbIX = KNneHT.

5.1.6.5. OB6paboTka NnepcoHanbHbiX AaHHbBIX OCYLLECTBNACTCA NS CTAaTUCTUYECKNX Lienen npu ycnosun
o6si3aTenbHoro o6e3nuynBaHnsa NepcoHanbHbIX A3HHbBIX.

5.1.6.6. B nHbIX crniydasx, NnpeayCMOTPEHHbIX 32KOHOM.




5.1.7. OpraHu3auua He UMeeT npasa nonyyarte 1 obpabaTbiBaTh NEPCOHaNbHbIE AAHHbIE KnueHTta o ero
PacoBOW, HALMOHANbHOW NPUHAANEXHOCTH, NONUTUYECKUX B3rNaAaX, PENUrno3nbix Nin hMNOCOPCKUX
yOexxaeHMsaX, COCTORAHUMN 340POBbSA, UHTUMHON XNU3HW.

5.2. Mopanok o6paboTKu NnepcoHarnbHbIX AAHHbIX!

5.2.1. Cy6bekT nepcoHanbHbIX AaHHbIX NnpeaocTasnseT OpraHusauunn A0CTOBEPHbIE CBEAEHNA O cebe.
5.2.2. K o6paboTke nepcoHanbHbiX AaHHbIX KNWEHTOB MOryT UMETb AOCTYN TONbKO COTPYAHWKA
Opranusauum, fonyLleHHble k paboTe ¢ NnepcoHanbHbiMu AaHHBIMKU KnueHTa 1 noanucaslune
CornaweHune 0 HepasrnaweHun NepcoHanbHblX AaHHbIX KnueHTa.

5.2.3. MNpaBo focTyna K nepcoHanbHbIM AaHHbIM KnueHta B OpraHusauuu nMeoT:

FeHepanbHbl gupekTop OpraHusauunu;e

PaBOTHUKU, OTBETCTBEHHbIE 3a BeAeHWe (DUHAHCOBbLIX pacyeToB (MeHeaxep, OyxranTep).e
PaBoTHuku OTaena no pabote ¢ KnueHTamu (Ha4anbHUK oTAena npoaax, MeHeaxep).o

PaBoTHWKM I T (TEXHUYECKUIA AUPEKTOP, CUCTEMHbBIA @AMUHUCTPATOP). ®

KnueHT, Kak CyObeKkT nepcoHanbHbIX AaHHbIX. e

5.2.3.1. [louMeHHbIN nepeyeHb coTpyaHukos OpraHusauumn, MerLwmnx 4oCTyn K nepcoHanbHbiM A3HHBIM
KnueHToB, onpeaenseTca npukasom FeHepanbHoro gmpekropa OpraHu3aumnu.

5.2.4. O6paboTka NepcoHanbHblX AaHHbIX KNnueHTa MOXeT OCYLEeCTBNATLCA NCKMIOYNTENBHO B LUENAX
yCTaHOBMNEHHbIX MonoxeHnem n cobnio4eHns 3akOHOB U NHbIX HOPMaTUBHbBIX NPaBOBbLIX aKTOB PO.
5.2.5. MNpw onpeaeneHun obbema u cogepxanus, obpabartbiBaeMbiX NEPCOHANbHBIX AAHHbIX
OpraHu3auua pykosoacteoBaTbca KoHCTUTyumnen Poccuiickon ®eaepauuu, 3akOHOM O NePCOHanNbHbIX
OaHHbIX, U UHbIMU dpeaepanbHbIMU 3aKOHaMMU.

5.3. 3awuTa nepcoHanbHbIX AAHHbIX:

5.3.1. Moa 3aWnTON NepcoHanbHbIX AaHHbIX KNMeHTa NoHMMaeTca KOMNNEeKe mep (OpraHn3aLMoHHO-
pacnopaAUTEnNbHbIX, TEXHUYECKUX, IOPUANYECKNX), HanpaBieHHbIX Ha NPeaoTBPaLLEHNE
HEenpPaBOMEPHOro Unu Cny4anHoro AoCTyna K HUM, YHUYTOXEHUA, USMEHEHWS, BnoknpoBaHus,
KOMMPOBAHWA, PaCNPOCTPaHEHNsI NepPCOHaNbHbIX AaHHbIX CyOBEKTOB, @ TaKke OT UHbIX HENPaBOMEPHbIX
OENCTBUMN.

5.3.2. 3almTa NnepcoHanbHbIX AaHHbIX KnueHTa ocywjectenaeTca 3a cyet OpraHnsaumnu B NOPsAKe,
yCTaHOBNEHHOM heaepanbHbiM 3aKOHOM PO.

5.3.3. Opranu3auus npu 3awmTe nepcoHanbHblX AaHHbIX KNMeHTOB NpUHUMaET BCe Heobxoaumble
OpraHu3auUnoHHO-pacnopsAnTENbHbIE, OPUANYECKNE U TEXHUYECKUE MEPbI, B TOM YUCNE:
AHTUBUPYCHasA 3aliuTa.e

AHanu3 3awuLEeHHOCT. o

O6HapyxeHue n NnpeaoTepaLleHe BTOPXKEHNN. o

YnpasneHua A0CTYyNoOM. e

Perncrpaumsa n y4eT.e

ObecneyeHne UeNOCTHOCTU. @

OpraHu3auunsi HOpMaTUBHO-METOANYECKUX NOKaNbHbIX aKTOB, Perynnpyownx 3almuTy nepcoHabHbiX

AaHHbIX.®

5.3.4. O6LLy0 OpraHnM3aLuio 3alwmTbl NEPCOHanNbHbIX AaHHbIX KNMEHTOB OCYLLEeCTBNAET [eHepanbHbIV
avpektop OpraHnsauun.

5.3.5. [locTyn K NepcoHanbHbiM AaHHbIM KnuenTa nmetoT coTpyaHunku OpraHnsauunm, KoTopbim
nepcoHanbHble faHHbIe HeOBXO0AMMbI B CBS3W C UCNONHEHWEM UMU TPYA0BbLIX 0DSA3aHHOCTEN.

5.3.6. Bce cOTpyAHWKN, CBA3AHHbIE C NonyyeHnemM, o6paboTkoMn 1 3anTon NnepcoHanbHbiX AaHHBIX
KnveHToB, 06si3aHbl nognucaTh CornalleHne o HepasrnalweHun nepcoHanbHblX AaHHbIX KNMEHTOB.
5.3.7. Mpoueaypa odopMNEHUS AOCTYNA K NEPCOHAanNbHbIM AaHHbIM KnueHTa BKNo4aeT B cebs:
O3HaKOMNEHWE COTPYAHMKa No4 POCNUCh C HacToAwmM Monoxernem. [pu Hanuyinm NHbIX
HOPMaTUBHbIX aKTOB (NPWKa3bl, PACNOPSXEHUSA, UHCTPYKLUUK U T.N.), pErynupyoLnx 0OpaboTKy 1 3aLuTy
nepcoHanbHbiX AaHHbIX KnueHTa, C AaHHbIMW aKTamu Takke Npon3BoAnTCs O3HaKomneHne noa
POCNUChL.®

NcTpeboBaHue C COTPYAHMKa (3a UCKMKOYEHNEM ['eHepanbHOro anpekTopa) NUCbMEHHOro
0693aTenbCTBa 0 COBMNIOAEHNN KOHUASHUNANbHOCTY NEPCOHanbHbIX AaHHbIX KNMEHTOB 1 cobntoaeHun
npasun ux 06paboTkn B COOTBETCTBUN C BHYTPEHHUMMW NOKanbHbIMU akTamu OpraHunsauuu,

perynupyloLwmx Bonpockl obecneyeHns 6e30nacHOCT KOHMUAEHUMANbHOW UH(OPMaLK. e

5.3.8. CoTpyaHuk OpraHusauuu, UmerLwnin 40CTyN K NepCoHanbHbIM AaHHbIM KnueHToB B CBA3U C
MCNONMHEeHWEeM TpyaoBbIX 0O0sa3aHHOCTEN: | =
Ob6ecneuymBaeT xpaHeHue nHdopmauunmn, cogepxatlen nepcoHanbHble AaHHbIe KnueHTa, ncknrwvarulee

NOCTYN K HUM TPETbUX NuL.e
B OTCyTCTBME COTPYAHUKA Ha ero paboyem mecTe He JOMKHO ObiTe AOKYMEHTOB, COAEPXKALLMX

nepcoHanbHble AaHHble KNUeHTOoB. e




MNpu yxoae B OTNYCK, BO BPEMSA cnyxebHOoh KOMaHANPOBKN U B NHBIX CIyHasiX ONUTENbHOro OTCYTCTBUA
COTpyAHMKa Ha cBoeM paboyem MECTE, OH 00s3aH nepeaaTtb AOKYMEHTbI U UHbIE HOCUTENN, copepxawme
nepcoHanbHble AaHHble KnneHToB nnuy, Ha KOTOpPOoe nokanbHbIM aktom ObBuecTsa (NPUKA3oM,

pacnopsxeHnem) ByaeT BO3NOXEHO UCNONHERWE ero TPYyAOBbIX 06A3aHHOCTEN. ®

B cnyyae ecnv Takoe nuuo He HasHa4eHo, 10 NOKYMEHTbI U UHblE HOCUTENN, COAEPXaLLNE
nepcoHasnbHble AaHHble KNMeHToB, NepeaatoTca ApyroMy COTPYAHUKY, UMetoLemy AoCTyn K
nepcoHanbHbIM AaHHbIM KNMEHTOB NO yKasaHWio [eHepanbHoro avpekropa OpraHusauuu.e

Mpu yBONbHEHUN COTPYAHWUKE, UMEIOLLETO ANOCTYN K NnepcoHanbHbIiM AaHHBIM KnueHToB, AOKYMEHTbI U
VHble HOCUTENN, coaepxallne nepcoHanbHble AaHHbIE KnueHToB, nepeaarnTca Apyromy COTPYAHWKY,
MMerLemMy A0CTyn K NnepcoHanbHbiM A3HHBIM KnueHToB No ykasaHuto 'eHepanbHOro AnpekTopa.«

B Lensix BbINOMHEHWSA NOPY4EeHHOro 3aAaHuns U Ha OCHOBaHWA cnyxebHoun 3anucku ¢ NONOXUTENBbHOW
pesontoumen MeHepanbHOro AupekTopa, AoCTyn K nepcoHanbHbIM AaHHbIM KnueHTa MOXET ObITb
npeaocTaBneH NHOMY COTPYAHWUKY. [lonyck K nepcoHanbHbIM AaHHbIM KnueHTta aApyrux COTpyaAHWKOB

OpraHu3aLmum, He UMEoLLMX Haanexatum oopasom ohOpMNEHHOro A0CTYNa, 3anpeLlaeTcs. e

5.3.9. MeHemxep no kaaposoi paboTe obecneunsaer.

O3HaKoMNeHne CoTPYAHMKOB NoA pocnucb C HACTOALLNM [MONOXEHNEM. @

UcTpeboBaHue ¢ COTpyaHUKOB NUCbMEHHOIO o6s3aTenbCcTBa 0 cobnNaAeHUN KOHPUAEHUManbHOCTH
nepcoHanbHbIX AAHHbIX KnueHTa (Cornawexnue o Hepa3srnawenumn) n cobnoaeHnn npasun nx

0OpalboTKU. @
OB6LWit KOHTPONb 3a COBNIoAEHNEeM COTPYAHUKaMU MEp MO 3aLUNTE nepcoHanbHblX AaHHbIX KnueHTa.

5.3.10. 3awmTa nepcoHanbHbIX AaHHbIX KnueHToB, XpaHALWNXCa B 3NEKTPOHHbIX Da3ax AaHHbIX
OpraHusauum, oT HeCaHKLUMOHUPOBAHHOIO A0CTYNa, UCKAKEHNS U YHUUTOXEHUA NHPOPMaLn, a Takxe
OT VHbIX HENPaBOMEPHbIX AeACTBUI, oDecne4nBaeTCs CucTeMHbIM aAMUHUCTPATOPOM.

5.4. XpaHeHue NepcoHanbHbIX AAaHHbIX.

5.4.1. MepcoHanbHble AaHHble KNeHTOB Ha ByMaXKHbIX HOCUTENAX XPaHATCA B cendax.

5.4.2. MepcoHanbHble AaHHble KNMeHTOoB B 3NEKTPOHHOM BUAE XPaHATCA B NOKanNbHOW KOMMNbIOTEPHOM
ceTn OpraHn3aunn, B 3NEKTPOHHbIX Nankax u dainax B NnepcoHanbHbIX KOMNbOTEPAX [[eHepanbHOro
AUpeKTopa 1 COTPYAHWUKOB, AONYLEHHBIX K o6paboTke nepcoHanbHblX AaHHBIX KnueHTos.

5.4.3. [lokyMeHTbI, coaepxalyne nepcoHanbHble AaHHbIE KnueHToB, XpaHATCA B 3annparolinXxcs LLUKagax
(ceitdpax), obecnevymBatowmx 3awnTy OT HecaHKUVMOHWpOBaHHOro goctyna. B koHUE pabo4yero AHA BCE
[OKYMEHTbI, cogepxalive nepcoHanbHbl€ AaHHbIE KnWeHToB, NoMeLLatoTca B Wkadbl (cendbl),
ofecneunsalowmne 3aWnTy OT HeCaHKUMOHNPOBaHHOMO A0CTyna.

5.4.4. 3amUTa AOCTYNa K 3NeKTPOHHbIM ©a3am AaHHbIX, COAEPKALLNM nepcoHanbHble AaHHble KNUeHTOB,
obecneynBaeTcs.

\cronb30BaHVEM NNUEH3UPOBAHHBLIX @HTUBNPYCHBIX U @HTUXAKEPCKNX NPporpamm, He AonyCKakLwux
HECaHKUNOHUPOBAaHHbIN BXO4 B NOKanNbHYK CETb OpraHusauyuu.e

PasrpaHuyeHnem npas A4OCTyna ¢ MCNonb30BaHNEM YyYETHOW 3anucu.e

[1Byx CTyneH4aTon CUCTEMON naponei: Ha ypoBHE NoKanbHOW KOMMbIOTEPHON CETV U Ha ypoBHe Da3

naHHbIx. Maponu yctaHasnueaTcs CUCTEMHBIM @AMUHNCTPATOPOM OpraHu3auumn 1 coobujaroTcs
MHAMBWAYaNbHO COTPYAHNKAM, UMELWMM AOCTYN K NePCOHanbHeIM naHHbIM KnneHToB.

5 4.4 1. HecankunoHuposaHHbi BxoA B K, B KOTOPbIX COAEPKATCH nepcoHanbHble AaHHbIE KnneHTos,
GnoKupyeTca naponem, KoTopblin yCTaHaBNMBAETCA CucTeMHbIM aAMUHUCTPATOPOM WU HE NOANEXUT
pasrnaweHunio.

5.4.4.2. Bce aneKkTPOHHbIe nanku 1 hannbl, coaepxaiwime nepcoHanbHble AaHHble KNWeHTOB,
3aLMLLAITCA NaposieM, KOTOpbI YCTaHaBNMBaeTCa OTBETCTBEHHbBIM 3a MK cotpyaHvkom OpraHusaunn v
coobuaetcs CucTteMHOMY aAMUHUCTPATOPY.

5 4.4.3. N3ameHeHune naponei CucteMHbiM aAMUHUCTPATOPOM OCyLLECTBNAETCA He pexe 1 pasa B 3
mecsaua.

5.4.5. KonuposaTb U AenaTb BbINUCKW NepcoHanbHbIX AaHHbBIX KnueHTa paspelwaeTca UCKNIYNTENBHO B
CnyXebHbIX Lensax ¢ NMCbMEHHOIo PaspeLUeHNs [eHepanbHOro avpekropa OpraHusauyunu.

5.4.6. OTBeTbl Ha NUCbMEHHbIE 3anpocbl APYrnx opraHusauui v yupexgeHut o nepcoHanbHbIX OaHHbIX
KnvWeHTOB AalTCHA TONbKO C NUCbMEHHOro cornacus camoro KnueHTa, ecnu nHoe He yCTaHoBNEeHO
3akoHonaTenbcTBoM. OTBETHI OPOPMATCA B MMCbMEHHOM BUAE, Ha 6naHke OpraHnsaumn, 1 B TOM
obbeme, KOTOpbIii NO3BONAET HE pa3rnawarb W3NULLHWIA 06 beM NepcoHanbHbIX AaHHbIX KnueHTa.

6. BnokupoBka, o6e3nuuuBaHue, YHUHTOXEHNE nepcoHanbHbIX AAHHbIX

6.1. Mopsaok 6rIOKMPOBKKA U Pa30NOKUPOBKUA NEPCOHANBHDBIX OAaHHbIX:

6.1.1. Bnoknposka NnepcoHasrnbHbIX AaHHbIX KnueHTOoB OCYLLECTBNAETCA C MMCbMEHHOro 3aABNEHNA
KnueHTa.

6.1.2. Bnokupoeka nepcoHanbHbIX AaHHbIX noapasymeBaerT.




6.1.2.1. 3anpeT peaakTupoBaHni nepcoHanbHbIX AaHHbBIX.

6.1.2.2. 3anpeT pacnpocTpaHeHWA nepcoHanbHblX AaHHbIX noBbiMy cpeacTeamu (e-mail, CoToBas CBA3b,
maTtepuanbHble HOCUTENMN).

6.1.2.3. 3anpeT ucnonb30BaHWA nepcoHanbHbIX AaHHbIX B MacCOBbIX paccblnkax (sms, e-mail, no4Ta).
6.1.2.4. U3bsaTE ByMaxHbIX AOKYMEHTOB, OTHOCSILLIMXCS K KNMUEHTY 1 coaepXalnx ero nepcoHanbHbl€
NaHHble N3 BHYTPEHHErO nokymeHToobopoTa OpraHn3aunin 3anpeT Ux MCNonNb30BaHUA.

6.1.3. Bnokuposka nepcoHanbHbIX AaHHbLIX KnWeHTa MOXeT OblTb BPEMEHHO CHATA, €CNN 3TO TpebyeTCH
ana cobnoaeHna 3akoHogaTenscTea P®.

6 1.4. Pa3bnokuposka nepcoHanbHbiX AaHHbBIX KnueHTa ocyLiecTeBnaeTca C ero NUCbMEHHOro cornacus
(Npw HaNU4M HEOOXOAUMOCTH noNy4YeHWs cornacus) uni 3aseneninA KnueHTa.

5.1.5. MoeTopHoe cornacve Knuexta Ha 06paboTKy ero nepcoHanbHbIX faHHbIX (NpY HEOOXOANMOCTY
ero nonyYeHns) snevet pa3bnokuposaHne ero nepcoHanbHbIX AaHHbIX.

6.2. Mopsapgok obe3nuiuBaHus n YHUUTOXEHUSA NepCoHanbHbIX NAaHHbIX:

6.2 1. O6e3nnynBaHue nepcoHanbHbix AaHHBIX KnueHTa npoucxoanT No NUCbMEHHOMY 3aABNEHNIO
KrveHTa, Npu YCnoBuu, Y4To BCE A0rOBOPHBIC OTHOLLEHMS 3aBEepLUEHbI U OT AaTbl OKOHYAHWA nocneaHero
norosopa nNpoLno He MeHee 5 ner.

6.2.2. Mpwn obe3nnymBaHuu nepcoHanbHble AaHHbIE B MHPOPMaLIMOHHbBIX CUCTEMAX 3aMeHATCA
HabopoM CMMBONOB, NO KOTOPOMY HEBO3MOXHO OnNpeaenuTb NPUHaANEXHOCTD nepcoHanbHbIX AaHHbBIX K
KOHKPETHOMY KnueHTy.

6.2.3. BymaxHble HOCUTENN [IOKYMEHTOB npyn 06e3nu4nBaHni nepcoHanbHbIX A3HHbIX YHUHYTOXAOTCA.
6.2.4. Opranusaums obszaHa obecneuynTb KoHpuaeHunanbHOCTb B OTHOLEHUN nepcoHanbHbIX AaHHbIX
npu HeoBXoAMMOCTN NPOBEACHN NCMbITaHN MHOPMALMOHHBIX CUCTEM Ha TeppuTopun paspadoTyuka
N Npou3BecTy 00e3NUINBaHNE nepcoHanbHblX AaHHbIX B nepenasaemMblX pa3padoTUnKy
WHEPOPMALMOHHBIX CUCTEMAX.

6.2 5. YHUUTOXEHWE NepcoHanbHbIX A3HHbBIX KnueHTa noapasymesaeT npekpaeHne kakoro-nuobo
focTyna K nepcoHanbHbiM AaHHbIM KnueHTa.

6.2.6. Mpn YyHUUTOXEHNUN NepcoHanbHbIX naHHbIX KnneHta paboTHNKA OpraHu3aunu He MoryT NosyHuTs
[0CTYN K NepcoHanbHbiM AaHHBIM cybbekTa B UHPOPMALNOHHbIX cucremax.

6.2.7. BymaxHble HoCUTENU AOKYMEHTOB NPy YHUUTOXEHUW NEPCOHANbBHbIX NaHHbIX YHUHTOXAKTCA,
nepcoHanbHble AaHHbIE B WHAPOPMaLIMOHHbBIX CUCTEMEX o6eanuuneatoTcsa. MNepcoHanbHble AAHHBIC
BOCCTaHOBMNEHUIO HE noAnexar.

6.2.8. Onepauunsa YHUHTOXEHWA nepcoHanbHbIX A8HHbBIX HeobpaTuma.

6.2.9. Cpok, nocne KoToporo BO3MOXHa onepauua YHUUTOXEHUA nepcoHanbHbIX A@HHbIX KnuenTa,
onpeaensieTcs OKOHYaHWeM CpoKa, yKa3aHHbIM B MYHKTE 7 3 HacToALlero NonoXeHus.

7. Mepepaya u XpaHeHue nepcoHanbHbIX AAHHBIX

7.1. NMepeaayva nepCoHaNbHbIX NAaHHbIX:

7 1.1. Mo nepeaayeit nepcoHanbHbIX A3HHbIX cyObekTa NOHNMaeTCA pacnpoCTpaHEeHNe nHopmaunu
no KaHanaM CBSi3V 1 Ha MaTepuanbHbIX HOCUTENAX.

7.1.2. MNpwn nepepaye nepcoHanbHbIX naHHbIX paboTHUKK OpraHn3auni noMKHBI cobnioaaTe Cnefyowne
TpeboBaHUS.

7 1.2.1. He coobwaTtb NnepcoHanbHbIE naHHble KnuexHTa B KOMMEPHECKUX Lensx.

7 1.2.2. He coobwaTb nepcoHanbHble A3HHbIC KnueHTa TpeTbein cTopoHe 6e3 NUCbMEHHOTO cornacus
KnueHTa, 3a UCKNKYEHNEM Cly4aes, yCTaHOBNEHHbIX dhenepanbHbiM 3aKOHOM PO.

7.1.2.3. MpeaynpeanTb Ny, nony4atonx nepcoHanbHble AaHHbIE KnueHTa O TOM, YTO 3TU AaHHDbIE
MoryT 6biTb UCNONb30BaHbI NG B Uensx, ANa KOTOPbIX OHW cooBLLeHbl, 1 TpeboBaTtb OT 3TUX Nkl
NoATBEPKAEHUS TOro, Y4TO 3TO NPaBUIo cobnoAeHo;

7.1.2.4. Paspewarb AOCTYN K NepCoHanbHbIM naHHbIM KnueHToB TOMNbKO cneumnanbho yNONHOMOYEHHbIM
nvLam, Npu 3TOM ykasaHHblie nuua AOMKHbI WUMETb NPaBO NONy4aTb TONbKO TE€ nepcoHanbHble AaHHbIE
KnueHToB, KoTopble Heobxoaumbl ANA BLINONHEHNS KOHKPETHBIX (YHKLMA.

7.1.2.5. OcywecTtenaTb nepeaady nepcoHanbHbIX A3HHbIX KnueHTa B npeaenax OpraHnsaunn B
COOTBETCTBMM C HAcTOALLMUM [TONOXKEHNEM, HopmaTmBHo-TeXHonormquKoﬁ [OKyMeHTaumen n
NOMKHOCTHBIMU MHCTPYKUNSAMW.

7.1.2.6. NpepoctaBnaTe AOCTY KnueHTa K CBOVM nepcoHanbHbiM AaHHBIM NPY oBpaLleHvn nudo npu
nony4yeHun 3anpoca KnueHTa. OpraHusaums 0bs3aHa cooBWwuTb KNMeHTy nHpopmMaumio O HanU4nn
nepcoHanbHbIX AaHHbBIX O HEM, a TaKKe NPeAoCTaBUTb BO3SMOXHOCTD 03HAKOMMEHUSA C HUMU B TEHEHNE
necsaTn pabounx agHen ¢ MOMeHTa obpalieHus.

7.1.2.7. NepepasaTb NepcoHanbHblie AaHHDBIC KnueHTa npeacTasuTeniaMm KnueHTa B NOPAAKE,
yCTaHOBNEHHOM 3aKOHOAaTENBCTBOM U _HopmaTMBHo-TeXHonormquKoﬁ [OKyMEHTaLUueh v orpaHn4nBeaTs
3Ty MHGMOPMaLUUIO TONBKO TEMW nepcoHanbHbIMX AaHHbIMA cyObekTa, KOTOpbI€ HeoOxoanMbl ANA
BbINOMHEHUS YKa3aHHbIMW NPEACTaBUTENAMN X PyHKUNW.

7.2. XpaHeHue 1 Ucnonb3oBaHUe nepcoHanbHbiX AAHHbIX.

7.2.1. Noa xpaHeHnem nepcoHanbHbIX aHHbIX NOHUMaETCA cyLiecrTsoBaHue 3anucen B
MHPOPMaLMOHHbBIX CUCTEMAX U Ha MarepuanbHblX HOCUTENAX.




7.2.2. NepcoHanbHble AaHHble KNMEeHTOoB obpabaTtbiBaroTCA U XPaHATCAH B NWHPOPMaLMOHHbBIX CUCTEMX, a
Takke Ha OyMaXKHbIX HOCUTENAX B OpraHuzauuu. NepcoHanbHble AaHHBIE KNWeHTOB TaKkke XPaHATCA B
3aNEeKTPOHHOM BUAE: B noKanbHOM KOMNbIOTEPHO! ceTn OpraHnsauni, B 3NEKTPOHHBIX nankax n pannax B
MK MeHepanbHOro aupekTopa 1 paboTHUKOB, fonyLeHHbIX kK 06paboTke nepcoHanbHbIX OaHHbIX
KnueHTOoB.

7.2.3. XpaHeHne nepcoHanbHbIX A3HHbIX KnueHTa MOXeT OCYLLEeCTBNATLCA He A0NbLE, HEM 3TOro
TpebyloT uenu oopaboTku, ecnu NHOE HE npeaycMoTpeHo deaepanbHbiMi 3aKoHaMi PO.

7.3. CPOKM XpaHeHUA NepCcoHanbHbIX AAHHbIX.

7.3.1. CpOK/ XpaHeHUs rpaxaaHCKo-NpasoBbIXx NOroBOPOB, COAEPXKALLMNX NEPCOHANbHbBIE NaHHbIE
KNUeHTOB, a TakKe CONyTCTBYIOLNX NX 3aKNHOHEHWIO, VCNONHEHWNIO AOKYMEHTOB - O NeT C MOMEHTA
OKOHYaHMAa nencrTeuns 4oroBsopos.

7 3.2. B Te4eHue Cpoka XpaHeHus nepcoHasnbHble AaHHbIE HE MOryT BbiTb 06E€3MUYEHbI UMK YHUHTOXEHBI.
7 3.3 [0 UCTEYEHUN CPOKa XPaHEHNS NepCOHanbHble AaHHbIE MOTYT ObiTb 06e3nnyeHbl B
MHOPMALMOHHbBIX CUCTEMAX U YHUHTOXEHbI Ha BGyMaxXHOM HocuTene B NOPAAKE yCT@HOBNEHHOM B
MonoXeHun n gencrTeyrowemM 3akoHoAaTENbCTBE P®. (MpunoxeHue AKT 00 YHUYTOXEHUN nepcoHanbHbIX
NaHHbIX)

8. MpaBsa onepaTopa NepcoHanbHbIX AAHHbIX

OpraHusauusa Bnpase:

8 1. OTcTanBaTb CBOU UHTEpPECHI B CYAE.

8.2. MpenocTasnATb NEPCOHANbBHbLIC naHHble KnueHTos TpeTbUM Nuliam, €Cin 3TO NPEAYCMOTPEHO
nencTBYLWMM 3aKOHOAaTENbCTBOM (Hanoroeble, NPaBOOXPAHUTENbHbBIE OpPranbl nap.).

8 3. OTKa3aTb B NpefocTaBneHnn nepcoHanbHbiX AaHHbIX B cny4asx, npeaycMOTpeHHbIX 3aKOHOM.

8 4. icnonb3oBaTb NepcoHanbHble AaHHbIE KnueHTa 6e3 ero cornacusa, B cny4asnx npeayCMOTPEHHbIX
3akoHoaaTenbcTeom PO.

9. NMpasa KnueHTa

KnueHT umeeT npaeso:.

0.1. TpeboBaTb YTOYHEHUS CBOMX NEPCOHANBHBIX naHHbIX, UX GNOKMPOBAHNS NN YHUHTOXEHWA B
cnyyae, ecnv nepcoHanbHbie AaHHble ABNATCA HenomnHbIMK, yCcTapesLwummn, HeA0CTOBEPHBIMU,
HEe3aKOHHO NOSMTYYEHHBIMU NN HE ABNAKOTCAH HeobxoanMbIMKU ANA 3aaBneHHON uenu obpaboTku, a TakxKe
npUHUMaTL NPeayCMOTPEHHbBIE 3aKOHOM MEPbI no 3awute CBOUX Npas;

0.2. TpeboBaTb NepeyeHb obpabaTbiBaeMblX NepcoHanbHblX AaHHDBIX, nverwmnxeca B OpraHmsaunm v
NCTOYHUK UX NONYYEHUA.

9.3. Mony4aTtb MHpopmMaLmo O CPOKax 06paboTkn NepcoHanbHbIX AaHHBIX, B TOM yucne 0 Cpokax ux
XPaHEHUSA.

9.4. TpeboBaTb U3BELLEHNA BCEX NKL, KOTOPBIM paHee Obinu coodLeHbl HEBEPHbIE UI HenonHble ero
nepcoHasnbHble AaHHble, 000 BCEX NPOV3BeAEHHbIX B HUX UCKTIOHEHUAX, ucnpasneHnsax unu
0ONONTHEHUAX.

9.5 O6xanoeaTb B YNIONHOMOYEHHbIN OpraH no 3awnTe npas cyOBbEKTOB NEPCOHANbHBIX AAHHBIX UTN B
cyaebHOM nopsaake HenpaBOMEPHbLIE nencTeua unun 6esgencTemns npu ob6paboTke ero nepcoHanbHbIX
NaHHbIX.

10. OTBEeTCTBEHHOCTb 3a HapylWweHne HOpPM, perynupyroumux 06paBGoOTKy M 3aWKUTY NepcoHaNbHbIX
AAHHbIX

10.1. PaboTHuKu OpraHunsaumm, BUHOBHbIE B HAPYLWeEHUN HOPM, perynupyowmnx nonyy4eHue, 06paboTKy U
3aLWUTY NepcoHanbHbIX AaHHbIX HECYT aMCUUNNUHAPHY0, aaMUHUCTPATUBHYHO, rpa)aaHCcKo-NpaBoBYHo
UMW YTONOBHYH OTBETCTBEHHOCTb B COOTBETCTBUN C NENCTBYHOLEM 3aKOHOAATENBCTBOM Poccuinckon
depepaunn ¥ BHYTPEHHUMU NOKanbHbIMA akTaMw OpraHusauuu.




